
 

 

                                                

 

 

 

 

COMMONWEALTH OF PENNSYLVANIA 

DEPARTMENT OF STATE 
                                                       
                                                                        

                          OFFICE OF THE                                                                                                                                            BUREAU OF CHARITABLE ORGANIZATIONS 

     SECRETARY OF THE COMMONWEALTH                                                                                                                                     207 NORTH OFFICE BUILDING 

                                                                                                                                                                                                                       HARRISBURG, PA  17120 
                                                                                                                                                                                                                                   717-783-1720 

                                                                                                                                                                                                                                  1-800-732-0999 

  

Dear Professional Fundraising Counsel: 

 

 The Pennsylvania Solicitation of Funds for Charitable Purposes Act (Act), 10 P.S. § 

162.1 et seq., requires the registration of professional fundraising counsels retained by a 

charitable organization to provide services with respect to the charitable organization’s 

solicitation of contributions from Pennsylvania residents. 

 

 No person may act as a professional fundraising counsel with respect to a charitable 

organization soliciting contributions from Pennsylvania residents prior to the Bureau’s approval 

of a registration statement and the counsel’s written contract with the charitable organization. 

The Bureau may impose administrative fines for violations of the Act. A professional fundraising 

counsel which is a partnership or corporation may register for and pay a single fee on behalf of 

all of its partners, members, officers, directors, agents and employees. Each registration is valid 

for one year and may be renewed for additional one-year periods. A professional fundraising 

counsel who does not wish to renew its registration should provide written notice to the Bureau 

stating the reason why registration will not be renewed.   

 

Because the Bureau registers both professional fundraising counsels and professional 

solicitors, you should review the definitions on the next page to make sure you are completing 

the proper registration form. 

 

Complete the registration statement by answering ALL questions. If a question is not 

applicable, please state such. The registration statement must be signed by a principal officer of 

the professional fundraising counsel. The application must be accompanied by a $250 fee in the 

form of a check or money order payable to the “Commonwealth of Pennsylvania.” Mail all 

filings to the Bureau of Charitable Organizations, 207 North Office Building, Harrisburg, PA  

17120. 

  

If you have not received a copy of the Solicitation of Funds for Charitable Purposes Act, 

you may request a copy from the Bureau or you can review or print a copy from the Bureau’s 

Web site. If you have any questions or need clarification about any of these matters, please 

contact me.  

 

     R. Brian Aumiller 

Administrative Assistant  

 

 

Visit our Web site at: www.dos.state.pa.us, then select “Charities” 
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(9-00) DEFINITIONS 
 
The following definitions are provided to assist you in completing  your  registration. The definitions are taken from § 162.3 of the 


Solicitation of Funds for Charitable Purposes Act, 10 P.S. 162.1 et seq.  
 
 
"Charitable organization":  Any person granted tax exempt status under section 501(c)(3) of the Internal Revenue Code of 1986 or any 
person who is or holds himself out to be established for any charitable purpose or any person who in any manner employs a charitable appeal 
as the basis of any solicitation or an appeal which has a tendency to suggest there is a charitable purpose to any solicitation. The following 
types of organizations are not considered to be charitable organizations: (1)  any bona fide duly constituted organization of law enforcement 
personnel, firefighters or other persons who protect the public safety whose stated purpose in the solicitation does not include any benefit to 
any person outside the actual active membership of the organization; and (2) any bona fide duly constituted religious institutions and such 
separate groups or corporations which form an integral part of religious institutions, provided that: (i) such religious institutions, groups or 
corporations are tax exempt pursuant to the Internal Revenue Code of 1986:  (ii) no part of their net income inures to the direct benefit of any 
individual; and (iii) their conduct is primarily supported by government grants or contracts, funds solicited from their own memberships, 
congregations, or previous donors, and fees charged for services rendered. 
 
"Charitable purpose":  Any benevolent, educational, philanthropic, humane, scientific, patriotic, social welfare or advocacy, public health, 
environmental conservation, civic or other eleemosynary objective, including an objective of any bona fide duly constituted organization of 
law enforcement personnel, firefighters or other persons who protect  the public safety if a stated purpose of the solicitation includes any 
benefit to any person outside the actual active membership of the organization. 
 
"Professional Fundraising Counsel": Any person who is retained by a charitable organization for a fixed fee or rate under a written 
agreement to plan, manage, advise, consult or prepare material for or with respect to the solicitation in this Commonwealth of contributions 
for a charitable organization, but who does not solicit contributions or employ, procure or engage any compensated person to solicit 
contributions and who does not have custody or control of contributions. A bona fide salaried officer or regular, nontemporary employee of a 
charitable organization shall not be deemed to be a professional fundraising counsel provided that the individual is not employed or engaged 
as professional fundraising counsel or as a professional solicitor by any other person. A person who is otherwise a professional fundraising 
counsel shall be deemed a professional solicitor if his compensation is related to the amount of contributions received. 
 
"Professional Solicitor":  Any person who is retained for financial or other consideration by a charitable organization to solicit in this 
Commonwealth contributions for charitable purposes directly or in the form of payment for goods, services or admission to fundraising 
events, whether such solicitation is performed personally or through his agents, servants or employees or through agents, servants or 
employees especially employed by or for a charitable organization who are engaged in the solicitation of contributions, the sale of goods or 
services or the production of fundraising events under the direction of such person, or a person who plans, conducts, manages, carries on, 
advises, consults, whether directly or indirectly, in connection with the solicitation of contributions, sale of goods or services or the 
production of fundraising events for or on behalf of any charitable organization, but does not qualify as a professional fundraising counsel 
within the meaning of this act. A person who is otherwise a professional fundraising counsel shall be deemed a professional solicitor if his 
compensation is related to the amount of contributions received. A bona fide salaried officer or regular, non-temporary employee of a 
charitable organization shall not be deemed to be a professional solicitor provided that the individual is not employed or engaged as 
professional fundraising counsel or as a professional solicitor by any other person. 
 
"Solicitation":  Any direct or indirect request for a contribution on the representation that such contribution will be used in whole or in part 
for a charitable purpose, including, but not limited to, any of the following: 
 


(1)  Any oral request that is made in person, by telephone, radio or television or other advertising or communication media. 
 


(2)  Any written or otherwise recorded or published request that is mailed, sent, delivered, circulated, distributed, posted in a public 
place or advertised or communicated by press, telegraph, television or any other media. 
 


(3) Any sale of, offer or attempt to sell any advertisement, advertising space, sponsorship, book, card, chance, coupon, device, food, 
magazine, merchandise, newspaper, subscription, ticket or other service or tangible good, thing or item of value. 
 


(4)  Any announcement requesting the public to attend an appeal, assemblage, athletic or competitive event, carnival, circus, 
contest, dance, entertainment, exhibition, exposition, game, lecture, meal, party, show, social gathering or other performance or 
event of any kind. 
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(Rev. 01-12)                                  IMPORTANT INFORMATION FOR A  


1BPROFESSIONAL FUNDRAISING COUNSEL 


 
 The information below is not all inclusive. You are urged to obtain a copy of the Solicitation of Funds for 


Charitable Purposes Act from the Bureau or you can review or print a copy from the Bureau’s website, 


Uwww.dos.state.pa.us U then select “Charities” from the left-side navigation bar. If you have any questions or need 


clarification about any of these matters, please contact Brian Aumiller at 717-783-1720.  


 


 


DIRECT MAIL AND GRANT WRITING SERVICES:  A person who solely provides direct mail or grant 


writing services may register as a professional fund raising counsel provided UallU the following conditions are met: 


 


1.  The person does not at any time have custody or control of contributions. 


2.  The person’s compensation is not related to the amount of contributions received. 


3.  The charity has control and approval over the content and volume of all solicitations. 


 


REGISTRATIONS REQUIRED: A person may not act as a professional fundraising counsel on behalf of a 


charitable organization unless the person is registered as a professional fundraising counsel and the contract is 


registered and approved by the Bureau. Each registration as a professional fundraising counsel is valid for one year 


and may be renewed for additional one-year periods. Professional fundraising counsels who do not wish to renew 


their registration should provide written notice to the Bureau stating the reason why registration will not be renewed. 


Each charitable organization under contract with a professional fundraising counsel is required to be registered to 


solicit contributions unless specifically exempted from registration. 


 


WRITTEN CONTRACT:  There must be a written contract between a professional fundraising counsel and a 


charitable organization which must be signed by two authorized officials of the charitable organization, one of whom 


must be a member of the organization’s governing body, and the authorized contracting officer for the professional 


fundraising counsel. Any addendum to a contract not specifically referenced in a contract must also contain the 


necessary signatures. A contract must be filed with the Bureau no less than ten working days prior to the 


performance by the professional fundraising counsel of any service with respect to the charitable organization’s 


solicitation of contributions from Pennsylvania residents. A contract filed with the Bureau which cannot be approved 


is not considered filed. You may need to amend the date services are to commence for any contract not able to be 


approved by the Bureau since the contract must be re-filed at least ten working days prior to any services. A contract 


or any addendum to a contract must be re-signed by the required individuals if changes are made to the contract or 


the addendum. You may submit an unsigned draft copy of a contract for the Bureau to determine if it complies with 


containing all the required provisions prior to officially filing the contract for its review and approval. 


 


WRITTEN CONTRACT EXTENSIONS: A professional fundraising counsel wishing to extend a contract must 


file a copy of the contract extension containing the required signatures with the Bureau at least ten working days 


prior to the contract’s termination date. Any extension that is entered into after a contract’s termination date will not 


be approved and a new written contract would be required. No services may occur beyond the contract termination 


date unless the extension for the contract has been approved by the Bureau. It is not necessary to re-file the contract. 


The extension must state the date services are to commence, resume or continue. UIn order to be considered an 


extension, the agreement extending a contract must be executed prior to expiration of the original contract U. 


    


REVIEW OF REGISTRATION STATEMENT AND WRITTEN CONTRACT:  The Bureau must examine 


each registration statement and contract filed and determine whether the registration statement and contract contains 


the required information. If the Bureau determines that the requirements are not satisfied, the Bureau must give 


notice within ten working days of its receipt of the registration statement and/or contract; otherwise the registration 


statement and/or contract is deemed to be approved. If organization elects to use counsel to handle its filing 


requirements the Bureau considers the counsel a fiduciary and acting in a fiduciary capacity. For this reason, any 


notice informing that a registration statement and/or contract cannot be approved will be sent to the counsel. If an 


organization does not receive within ten working days of the Bureau’s receipt of a filing either a certificate (see 


reverse) from the Bureau certifying that the registration statement and/or contract has been approved or notice that 


the registration statement and/or contract cannot be approved should contact the Bureau to inquire as to the status of 


the filing.  


                                                                                                                                      CONTINUED ON REVERSE  


 


0BVisit our website at: Uwww.dos.state.pa.us U then select “Charities” 
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CERTIFICATES OF REGISTRATION: A CERTIFCATE OF REGISTRATION is sent to the professional 


fundraising counsel upon approval of a registration and each registration is valid for one year from the date of its 


approval or one year from the date of any prior registration that is still in effect. Registration may be renewed for 


additional one-year periods upon filing a new registration statement and a $250 fee. A CERTIFICATE OF 


CONTRACT REGISTRATION is sent to the professional fundraising counsel upon approval of a contract and 


contains an expiration date which corresponds to the termination date for the contract.  


 


REQUIRED DISCLOSURE STATEMENT:  The following statement must be conspicuously printed verbatim 


on any written solicitation, written confirmation, receipt and reminder of a contribution made pursuant to an oral      


solicitation: 


 


The official registration and financial information of [insert the legal name of your 


charitable organization as registered with the Bureau] may be obtained from the 


Pennsylvania Department of State by calling toll-free, within Pennsylvania, 1-800-


732-0999. Registration does not imply endorsement.   
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(Rev. 10-12)  


 COMMONWEALTH OF PENNSYLVANIA 


 DEPARTMENT OF STATE 


 BUREAU OF CHARITABLE ORGANIZATIONS 


(717) 783-1720     207 NORTH OFFICE BUILDING 


1-800-732-0999 (WITHIN PA)       HARRISBURG, PA  17120 


FAX (717) 783-6014          Web site: www.dos.state.pa.us/charities 


                                               


REGISTRATION STATEMENT FOR  


PROFESSIONAL FUNDRAISING COUNSEL - FORM BCO-150 
 


        INITIAL         RENEWAL                                 CERTIFICATE # ______________                   FEE REMITTED ___________     


        (CHECK ONE ABOVE)                                            (RENEWAL APPLICANTS ONLY) 


 


EMPLOYER IDENTIFICATION NUMBER (EIN):  


 


1. Business name of applicant: 
                    FULL BUSINESS NAME 


 Check if name change     Previous name: 


2. Contact person: 


    Contact’s E-mail: 


    Address for the principal place of business: (Required)  Mailing address: (If different than principal) 


 


 


  


     City:        City:  


     State:  Zip code:    State:   Zip code:   


     County: 


     Phone number:      Fax number: 


     800 number:  


     E-mail (If different than Contact’s E-mail):  


     Web site:  


3. Any other names under which you conduct business: 


 


 


4. Form of organization: 


   a. Corporation (State of Incorporation and Date)      c. Individual     


    b. Partnership            d. Other  


5. If principal place of business is located outside Pennsylvania, do you have any offices in Pennsylvania?  


    Yes      No    If “Yes”, attach address(es) and telephone number(s). 


 


6.  If “Yes” to any of the following you must register as a professional solicitor: 


 


 (A) Will you at any time solicit contributions?   Yes     No  


(B) Will you have sole control and approval over the content and volume of any solicitations that are conducted by a 


charitable organization?   Yes     No  


 (C)  Will you at any time have custody or control of contributions?   Yes     No   


 (D)  Will your compensation be related to the amount of contributions received?   Yes     No   
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7. Attach a list of the names and residence addresses of all principals of the applicant, including officers, directors and owners. 


    An applicant formed as an individual is required to list his/her self as a principal.  


 


8. Provide the name of all persons in charge of any counsel services. This includes those that provide counsel services and those           


that supervise.  
                                                                             
    


 


 


 


 
9. If you answer “Yes” to any of the following, attach a list of related individuals with names and relationship. Are any owners,           


directors, officers or employees of the applicant related by blood, marriage or adoption to:  


    


 (A) Any other directors, officers, owners or employees of the applicant?  Yes    No  


    


  (B) Any officer, director, trustee or employee of any charitable organization under contract with applicant? Yes    No   


   


 (C) Any supplier or vendor providing goods or services directly or indirectly to any charitable organization under 


      contract with applicant?  Yes    No   


 


10. Are all contracts with charitable organizations soliciting contributions from Pennsylvania residents on file with, and approved        


by, the Bureau as required by Section 162.8 (d) of the Solicitation of Funds for Charitable Purposes Act? Yes    No    Not           


Applicable .  If “No”, attach copies. File only those contracts regarding your providing of services with respect to a charitable       


organization’s solicitation of contributions from Pennsylvania residents. Renewal registrants, should not re-file contracts                 


previously filed and approved by the Bureau. 
 


Item 11 need only be completed by initial registrants 
                                                                                                                   


11. Date organization first acted as a professional fundraising counsel with respect to a charitable organization’s solicitation of              


contributions from Pennsylvania residents: ____/____/____ (If not applicable, please state such). 


 


 


I certify that the information provided in this registration, including all statements and 


documentation is true and correct. I understand that the falsification of any statement or 


documentation is subject to criminal penalties for unsworn falsifications pursuant to 18 Pa. C.S. Sec. 


4904. 


 
DATE 


     SIGNATURE OF PRINCIPAL OFFICER OF  


THE PROFESSIONAL FUNDRAISING COUNSEL 


 


 


 


      TYPE OR PRINT NAME AND TITLE OF 


                     PRINCIPAL OFFICER           


 


 


 


 CHECKLIST 


 


          Registration Statement signed. 


   


          Any attachment(s) to the Registration Statement. 


 


          Any contracts not previously filed and approved. 


                               


          $250 registration fee by a check or money order made  


              payable to the Commonwealth of Pennsylvania. 
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(Rev. 7-01) WRITTEN CONTRACT 


 
 


There must be a written contract between a professional fundraising counsel and a charitable 


organization which must be signed by two authorized officials of the charitable organization, one of 


whom must be a member of the organization's governing body, and the authorized contracting officer for 


the professional fundraising counsel. Any addendum to a contract not specifically referenced in the 


contract must also contain the necessary signatures. 


 


The professional fundraising counsel is responsible for filing with the Bureau a copy of the 


written contract and any contract extensions at least ten working days prior to the performance by the 


professional fundraising counsel of any services with respect to the charitable organization’s soliciting 


contributions from Pennsylvania residents. No solicitations or services pursuant to the contract shall 


begin before the Bureau has approved the contract. In order for the contract to be approved, it 


must contain all of the following provisions: 


 


 


(1)  The legal name and address of the charitable organization as registered with the Bureau 


unless that charitable organization is exempt from registration. 


 


(2)  A statement of the charitable purpose for which the solicitation campaign is being conducted. 


In other words, describe how the contributions will be used. This may include a description of the 


charitable organization’s stated mission or purpose if the contributions are to be used for the overall 


charitable purposes of the organization. 


 


 (3)  A statement of the respective obligations of the professional fundraising counsel and the 


charitable organization. 


 


(4)  A clear statement of the fees which will be paid to the professional fundraising counsel. 


 


 (5)  The effective and termination dates of the contract. If the contract does not have a set 


termination date, the contract must contain a clause allowing either party a reasonable period to 


terminate the contract or notify the other party if either party chooses not to renew. The contract 


shall also contain the date professional fundraising counsel services are to commence with respect to the 


charitable organization’s solicitation of contributions in Pennsylvania. Dates must include the month, day, 


and year.  The effective date of the contract will be considered the date services are to commence if a 


separate date is not provided which specifically states when services are to commence. A contract which 


is not able to be approved is not considered filed. Therefore, you may need to amend the date services are 


to commence for any contract not able to be approved since the contract must be re-filed at least ten 


working days prior to any services. Please note that it is acceptable to state in the contract that the 


date services are to commence with respect to the solicitation of contributions in Pennsylvania is the 


date the contract is approved by the Bureau of Charitable Organizations or the effective date of the 


contract, whichever is later.   


 


 (6)  A statement that the professional fundraising counsel will not at any time have custody or 


control of contributions. Since it is possible to control contributions even though a person does not have 


custody of contributions, please be sure to include that you do not at any time control contributions.  


 


 (7)  A statement that the charitable organization exercises control and approval over the content 


and volume of any solicitation. 


 


 


 


Visit our Web site at: www.dos.state.pa.us, then select “Charities” 





