
 

 

                                                

 

 

 

 

COMMONWEALTH OF PENNSYLVANIA 

DEPARTMENT OF STATE 
                                                       
                                                                        

                          OFFICE OF THE                                                                                                                BUREAU OF CHARITABLE ORGANIZATIONS 

      SECRETARY OF THE COMMONWEALTH                                                                                                  207 NORTH OFFICE BUILDING 

                                                                                                                                                                                       HARRISBURG, PA  17120 
                                                                                                                                                                                            717-783-1720 

                                                                                                                                                                                          1-800-732-0999 

               Dear Professional Solicitor: 

 

 The Pennsylvania Solicitation of Funds for Charitable Purposes Act (Act), 10 P.S. § 

162.1 et seq., requires the registration of professional solicitors who are retained by a charitable 

organization to solicit contributions from Pennsylvania residents. 

 

 No person may act as a professional solicitor prior to the Bureau’s approval of a 

registration statement, bond, written contract, and solicitation notice. The Bureau may impose 

administrative fines for violations of the Act. A professional solicitor, which is a partnership or 

corporation, may register for, and pay a single fee on behalf of, all of its partners, members, 

officers, directors, agents and employees. Each registration is valid for one year and may be 

renewed for additional one-year periods. Professional solicitors who do not wish to renew their 

registration should provide written notice to the Bureau stating the reason why registration will 

not be renewed.  

 

Because the Bureau registers both professional solicitors and professional fundraising 

counsels, you should review the definitions on the next page to make sure you are completing the 

proper registration form. 

 

Complete the registration statement by answering ALL questions. If a question is not 

applicable, please state such. The registration statement must be signed by a principal officer of 

the professional solicitor. A bond in the amount of $25,000 is required which must be maintained 

in effect as long as the registration is in effect. The application must be accompanied by a $250 

fee in the form of a check or money order payable to the “Commonwealth of Pennsylvania.” 

Mail all filings to the Bureau of Charitable Organizations, 207 North Office Building, 

Harrisburg, PA  17120. 

  

If additional registration forms are needed, you may make copies for future use. Forms 

may also be obtained by contacting our office or by visiting our Web site at the address below. If 

you have not received a copy of the Solicitation of Funds for Charitable Purposes Act, you may 

request a copy from the Bureau or you can review and/or print a copy from the Bureau’s Web 

site. If you have any questions or need clarification about any of these matters please contact me.  

 

     R. Brian Aumiller 

Administrative Assistant  

 

 

Visit our website at: www.dos.state.pa.us then select “Charities 
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(Rev.4-08) COMMONWEALTH OF PENNSYLVANIA 
 DEPARTMENT OF STATE 
 BUREAU OF CHARITABLE ORGANIZATIONS 
TELEPHONE: (717) 783-1720                                      207 NORTH OFFICE BUILDING            
(1) 800-732-0999 (WITHIN  PA)                             HARRISBURG, PENNSYLVANIA  17120                                
FAX  (717) 783-6014 
                                                                                    
                               SOLICITATION NOTICE ADDENDUM - FORM BCO-170A              NO FEE 
      
Business name and address of professional solicitor                                Legal name and address of charitable organization 
as registered with the Bureau:                                                                    as  registered with the Bureau: 
 
  
                     FULL BUSINESS NAME                                                                                                                                FULL LEGAL NAME  


                                                                                     
                                 ADDRESS                                                                                                                                                        ADDRESS    


                                                                                       
 CITY                          STATE                            ZIP CODE                                                         CITY                                            STATE                                ZIP CODE 
 
 
1. Describe the solicitation campaign or event. Indicate the dates the solicitation campaign or event began or will begin and when it    
    will terminate in Pennsylvania. If the campaign involves a show, circus, performance or similar event,, provide the address and       
   seating capacity of the facility where the event will be held and the time and date of each performance: 
    


    


   


2. Is the charitable organization currently registered with the Bureau to solicit contributions? Yes _____  No _____ 
    If No, is the charitable organization exempt from registration? Yes _____  No _____. 


3. Describe the charitable programs/purposes for which the contributions raised will be used by the charitable organization. If 
    the contributions are to be used for the overall programs or purposes of the charity, you may simply include the charitable   
    organization's stated mission or purpose. 
   


  


4. Will you the professional solicitor, or anyone acting on your behalf have custody or control of contributions at any time? 
    Yes      No    
 
5. The account number and location of each bank account(s) where receipts from the campaign will be deposited ( you may have to    
     obtain this information from the charity.)  
    


 


6. Is the bank account(s) referred to in Item 5 in the name of the charitable organization and does the charitable organization             
     maintain and administer the account and have sole control of all withdrawals?  Yes     No  
 
7. Give each location and telephone number from which the solicitation will be conducted:  
 
     
    
 
 
8. Attach a list providing the legal name and residence address of each person responsible for directing and supervising the               
    conduct of the campaign and each person who will solicit during such campaign. Please indicate which individuals are               
   directors or supervisors.  
    


I, the authorized contracting officer for the professional solicitor, do hereby declare that the information 
contained herein is true and correct to the best of my knowledge, information and belief. 
 
                                                                                                            
           AUTHORIZED CONTRACTING OFFICER                                                                        PRINT NAME AND TITLE OF 
                 FOR PROFESSIONAL SOLICITOR                                                                    AUTHORIZED CONTRACTING OFFICER  
 
                                                                                                                                                                  DATE    
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(Rev.1-03) COMMONWEALTH OF PENNSYLVANIA 
 DEPARTMENT OF STATE 
 BUREAU OF CHARITABLE ORGANIZATIONS 
                                                                                  207 NORTH OFFICE BUILDING 
                  HARRISBURG, PA  17120 
(717) 783-1720                                                                                  
1-800-732-0999 (WITHIN PA)                              
FAX (717) 783-6014                          
 
 BOND - FORM BCO-160 
 
BE IT KNOWN, That the applicant for registration, 
 
  


           NAME OF APPLICANT 
 
a/an                                                                            


 INDIVIDUAL, ASSOCIATION, PARTNERSHIP OR CORPORATION 
 
 
with business located at    
                                                                                                         STREET                                                                                                           MUNICIPALITY 
 
  
 
COUNTY                                                                                                  STATE                                                                                                ZIP CODE 
 
 
as PRINCIPAL, and_______________________________________________________________________________________________________________   
                                                                                                           NAME OF SURETY COMPANY 
 
with principal office located at_________________________________________________________________________________________ 


STREET 
 
 
MUNICIPALITY                                                        COUNTY                                                           STATE                                                                     ZIP CODE 
                                                                                                                                                                                                                                                                  
 
as SURETY, are held and firmly bound unto the Commonwealth of Pennsylvania for the use of the Secretary, Attorney General 
and any person having a cause of action against the principal as defined in the Pennsylvania Solicitation of Funds for Charitable 
Purposes Act, 10 P.S. §162.1 et seq.,  in the sum of Twenty-five Thousand Dollars ($25,000), lawful money of the United States of 
America, to be paid to the said Commonwealth, its certain attorney or assigns, to which payment well and truly to be made, we do 
hereby bind ourselves, jointly and severally, our heirs, executors, administrators, successors and assigns firmly by these presents. 
 
 BECOMES EFFECTIVE this    ________ day of ______________________ , 20_______  
 EXPIRES one year from date. 
 
 WHEREAS, the above bounded Principal desires to operate as a Professional Solicitor under the provisions of the 
Pennsylvania Solicitation of Funds for Charitable Purposes Act, 10 P.S. §162.1 et seq., and the rules and regulations adopted 
pursuant thereto; 
 
 NOW THEREFORE, the condition of this obligation is such that if upon and after the issuance of such registration the 
above bounded Principal shall fully and faithfully observe the provisions of all the laws of this Commonwealth and the rules and 
regulations promulgated by the Bureau of Charitable Organizations, Commonwealth of Pennsylvania, as a Professional Solicitor, 
then this obligation shall be void; otherwise, it shall remain in full force, virtue and effect. 
 
 And the obligors, jointly and severally, for themselves, their heirs, executors, administrators, successors and assigns, do 
agree with the Commonwealth of Pennsylvania that upon violation of any provisions of the said Solicitation of Funds for 
Charitable Purposes Act, 10 P.S. § 162.1 et seq., and the rules and regulations promulgated by the Bureau of Charitable 
Organizations, said Bond up to the full amount shall be due and payable. 
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                                                                                                                                  DATE 
                     SIGNATURE OF PRINCIPAL OFFICER 
                        FOR PROFESSIONAL SOLICITOR    
 
 


 
 
                  TYPE OR PRINT NAME AND TITLE OF  
  PRINCIPAL OFFICER FOR PROFESSIONAL SOLICITOR 
 
                                                                                                                                    
                                                                                                                                  DATE   
                    SIGNATURE OF ATTORNEY-IN-FACT 
                                FOR SURETY COMPANY           
 
 
 
 
            TYPE OR PRINT NAME OF ATTORNEY-IN-FACT  
                                 FOR SURETY COMPANY   
 
 
 
 
(Certified Copy of Power-of-Attorney nominating, constituting and appointing said Attorney-in-Fact for said Surety 
Company must be attached hereto. Date of certification and date of execution of Bond must agree).                                 
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COMMONWEALTH OF PENNSYLVANIA 
(Rev.4-08)         SOLICITATION CAMPAIGN/EVENT FINANCIAL REPORT - FORM BCO-165 


 
Full business name of Professional Solicitor                              Certificate #:  ___________ 
as rgistered with the Department: 
                                                                                                       Contract #:    ____________ 
  
                       (FULL BUSINESS NAME)  


CONTRACT INFORMATION 


1. Name of charitable organization:   


2. Effective and termination dates of contract :  


3. Dates of campaign covered by this financial report:_______________________________________________________________ 
                   
 FINANCIAL REPORT 
 
1. Total contributions (only report contributions received)..……..............…………….... 
 
2. Total expenses (attach itemized list of all expenses) ..…………..............................…….. 
 
3. Net proceeds received by the charity or net loss incurred (line 1 minus line 2).….……. 
 
4. Any additional amount received by the charity. ………..………………………………. 
 
 


Comments (e.g. disclose whether campaign commenced in other states prior to commencing in Pennsylvania):   


 
 
 
 


 
 
 
I do hereby declare that the information contained herein is true and correct to the best of my knowledge, 


information and belief and that if  the percentage of total revenue received  by the charitable organization is less than 
the guaranteed minimum percentage per the contract the charitable organization has agreed to accept said amount.  
 
                                                                                                                                                                                                                  
                                                                                                                                                                                              DATE                


    AUTHORIZED CONTRACTING  AGENT                   PRINT NAME AND TITLE OF CONTRACTING  
    FOR THE PROFESSIONAL SOLICITOR                   AGENT FOR THE PROFESSIONAL SOLICITOR 
 
                                                                                                                                                                                              DATE                              


             AUTHORIZED OFFICIAL OF THE                        PRINT NAME AND TITLE OF AUTHORIZED 
              CHARITABLE ORGANIZATION                    OFFICIAL OF THE CHARITABLE ORGANIZATION  
 
                                                                                                                                                                                              DATE   


             AUTHORIZED OFFICIAL OF THE                        PRINT NAME AND TITLE OF AUTHORIZED 
              CHARITABLE ORGANIZATION                    OFFICIAL OF THE CHARITABLE ORGANIZATION                  
                 
                                                                                                                                                                       INSTRUCTIONS ON REVERSE 
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(Rev. 4-09) 
INSTRUCTIONS FOR COMPLETION OF  


THE SOLICITATION CAMPAIGN/EVENT FINANCIAL REPORT - FORM BCO-165 
 
This report is required to be filed by the professional solicitor with the Bureau within 90 days after the 
completion of a solicitation campaign or event or on the anniversary of the commencement of a solicitation 
campaign lasting longer than one year. The report must be signed and sworn to by the authorized 
contracting agent for the professional solicitor and two different authorized officials of the charitable 
organization. The information to be provided must include financial information pertaining to total 
contributions received and expenses incurred with regards to all states in which the campaign was 
conducted. You may file an updated report for any campaign in which the campaign financial information 
reported on a prior financial report has changed due to additional contributions being received and/or 
expenses being incurred after the filing of a prior report.  
 


CONTRACT INFORMATION 


1)  NAME OF CHARITABLE ORGANIZATION: The name should be the same name as it appears in     
the written contract.   


 
2)  EFFECTIVE AND TERMINATION DATES OF CONTRACT: Enter the dates as stated in the contract. 


These dates may also be obtained from the Certificate Of Contract Registration that the Bureau sends 
upon the approval of the contract.  


 
3)  DATES OF CAMPAIGN COVERED BY THIS FINANCIAL REPORT: Dates must be specific dates      


and must include the Month/Day/Year. The dates are to be with regards to the campaign as conducted in 
Pennsylvania. In other words, an accounting is not required for dates in which no solicitation activity 
was conducted in Pennsylvania. If you elect to provide an accounting covering dates in which the        
campaign and/or event was not conducted in Pennsylvania, please state such in the “Comments” section 
of the report and indicate these additional dates.   
 


FINANCIAL REPORT 


1)  TOTAL CONTRIBUTIONS:  Enter only the total contributions actually received. Do not report pledges 
that have not been received.  


 
2)  TOTAL EXPENSES:  Report all expenses paid. Do not report any unpaid expenses or any contributions 


received by the charity that are to be reported on Line 3. An itemized list of all expenses must be 
attached which must include the compensation received by the professional solicitor, expenses paid by 
the professional solicitor, and any other expenses paid by the charitable organization.   


 
3)  NET PROCEEDS OR NET LOSS: This is the amount received by the charitable organization or the     


net loss incurred.  Any net proceeds received by the charitable organization must exclude any expenses 
paid by the charitable organization that are to be reported on Line 2. 


 
4)  ANY ADDITIONAL AMOUNT RECEIVED BY CHARITY:  For example, if a loss was incurred or if   


net proceeds are less than the minimum percentage guaranteed to the charity, report any revenue 
received by the charity given to satisfy the guaranteed minimum percentage. Do not report any amount 
already reported on Line 3. 


 
COMMENTS: Please provide any comments or explanation(s) regarding the campaign financial report      
you feel are necessary. If the report is an updated report of a report previously filed, please inform. 
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(9-00) DEFINITIONS 
 
The following definitions are provided to assist you in completing  your  registration. The definitions are taken from § 162.3 of the 


Solicitation of Funds for Charitable Purposes Act, 10 P.S. 162.1 et seq.  
 
 
"Charitable organization":  Any person granted tax exempt status under section 501(c)(3) of the Internal Revenue Code of 1986 or any 
person who is or holds himself out to be established for any charitable purpose or any person who in any manner employs a charitable appeal 
as the basis of any solicitation or an appeal which has a tendency to suggest there is a charitable purpose to any solicitation. The following 
types of organizations are not considered to be charitable organizations: (1)  any bona fide duly constituted organization of law enforcement 
personnel, firefighters or other persons who protect the public safety whose stated purpose in the solicitation does not include any benefit to 
any person outside the actual active membership of the organization; and (2) any bona fide duly constituted religious institutions and such 
separate groups or corporations which form an integral part of religious institutions, provided that: (i) such religious institutions, groups or 
corporations are tax exempt pursuant to the Internal Revenue Code of 1986:  (ii) no part of their net income inures to the direct benefit of any 
individual; and (iii) their conduct is primarily supported by government grants or contracts, funds solicited from their own memberships, 
congregations, or previous donors, and fees charged for services rendered. 
 
"Charitable purpose":  Any benevolent, educational, philanthropic, humane, scientific, patriotic, social welfare or advocacy, public health, 
environmental conservation, civic or other eleemosynary objective, including an objective of any bona fide duly constituted organization of 
law enforcement personnel, firefighters or other persons who protect  the public safety if a stated purpose of the solicitation includes any 
benefit to any person outside the actual active membership of the organization. 
 
"Professional Fundraising Counsel": Any person who is retained by a charitable organization for a fixed fee or rate under a written 
agreement to plan, manage, advise, consult or prepare material for or with respect to the solicitation in this Commonwealth of contributions 
for a charitable organization, but who does not solicit contributions or employ, procure or engage any compensated person to solicit 
contributions and who does not have custody or control of contributions. A bona fide salaried officer or regular, nontemporary employee of a 
charitable organization shall not be deemed to be a professional fundraising counsel provided that the individual is not employed or engaged 
as professional fundraising counsel or as a professional solicitor by any other person. A person who is otherwise a professional fundraising 
counsel shall be deemed a professional solicitor if his compensation is related to the amount of contributions received. 
 
"Professional Solicitor":  Any person who is retained for financial or other consideration by a charitable organization to solicit in this 
Commonwealth contributions for charitable purposes directly or in the form of payment for goods, services or admission to fundraising 
events, whether such solicitation is performed personally or through his agents, servants or employees or through agents, servants or 
employees especially employed by or for a charitable organization who are engaged in the solicitation of contributions, the sale of goods or 
services or the production of fundraising events under the direction of such person, or a person who plans, conducts, manages, carries on, 
advises, consults, whether directly or indirectly, in connection with the solicitation of contributions, sale of goods or services or the 
production of fundraising events for or on behalf of any charitable organization, but does not qualify as a professional fundraising counsel 
within the meaning of this act. A person who is otherwise a professional fundraising counsel shall be deemed a professional solicitor if his 
compensation is related to the amount of contributions received. A bona fide salaried officer or regular, non-temporary employee of a 
charitable organization shall not be deemed to be a professional solicitor provided that the individual is not employed or engaged as 
professional fundraising counsel or as a professional solicitor by any other person. 
 
"Solicitation":  Any direct or indirect request for a contribution on the representation that such contribution will be used in whole or in part 
for a charitable purpose, including, but not limited to, any of the following: 
 


(1)  Any oral request that is made in person, by telephone, radio or television or other advertising or communication media. 
 


(2)  Any written or otherwise recorded or published request that is mailed, sent, delivered, circulated, distributed, posted in a public 
place or advertised or communicated by press, telegraph, television or any other media. 
 


(3) Any sale of, offer or attempt to sell any advertisement, advertising space, sponsorship, book, card, chance, coupon, device, food, 
magazine, merchandise, newspaper, subscription, ticket or other service or tangible good, thing or item of value. 
 


(4)  Any announcement requesting the public to attend an appeal, assemblage, athletic or competitive event, carnival, circus, 
contest, dance, entertainment, exhibition, exposition, game, lecture, meal, party, show, social gathering or other performance or 
event of any kind. 
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(Rev. 01-12)                                              


IMPORTANT INFORMATION FOR A 


PROFESSIONAL SOLICITOR 


 
 
  The information below is not all inclusive. You are urged to obtain a copy of the Solicitation of Funds for Charitable 


Purposes Act from the Bureau or you can review or print a copy from the Bureau’s website, www.dos.state.pa.us then select 


“Charities” from the left-side navigation bar. If you have any questions or need clarification about any of these matters, please contact 


Brian Aumiller at 717-783-1720.  
 


DIRECT MAIL AND GRANT WRITING SERVICES:  A person who solely provides direct mail or grant 


writing  services may register as a professional fundraising counsel provided all the following conditions are met: 


 


1.  The person does not at any time have custody or control of contributions. 


2.  The person’s compensation is not related to the amount of contributions received. 


3.  The charity has control and approval over the content and volume of all solicitations. 


 


REGISTRATIONS REQUIRED: A person may not act as a professional solicitor on behalf of a charitable 


organization unless he or she is currently registered as a professional solicitor and the written contract is registered 


and approved. Each registration as a professional solicitor is valid for one year and may be renewed for additional 


one-year periods. Professional solicitors who do not wish to renew their registration should provide written notice to 


the Bureau stating the reason why registration will not be renewed. Each charitable organization under contract with 


a professional solicitor is required to be registered with the Bureau prior to any solicitations on its behalf unless 


specifically exempted from registration. A professional solicitor may not solicit in Pennsylvania on behalf of a 


charitable organization unless that charitable organization is registered, or is exempt from registration, with the 


Bureau. A contract cannot be approved unless the charitable organization is registered or is exempt from registration.  


 


WRITTEN CONTRACT AND SOLICITATION NOTICE - FORM BCO-170 & FORM BCO-170A:  A 


professional solicitor must file a WRITTEN CONTRACT and a SOLICITATION NOTICE - FORM BCO -170 


accompanied by a fee of $25 with the Bureau at least ten working days prior to the commencement of any 


solicitations or services on behalf of a charitable organization. The contract must be signed by two authorized 


officials of the charitable organization, one of whom must be a member of the organization’s governing body, 


and the authorized contracting officer for the professional solicitor. Any addendum to a contract not specifically 


referenced in the contract must also contain the necessary signatures. No solicitations or services with respect to 


soliciting contributions from Pennsylvania residents can begin before the Bureau has approved the contract and 


solicitation notice. A contract filed with the Bureau which cannot be approved is not considered filed. You may need 


to amend the date solicitations are to commence for any contract not able to be approved by the Bureau since the 


contract must be re-filed at least ten working days prior to solicitations. A contract or any addendum to a contract 


must be re-signed by the required individuals if changes are made to the contract or the addendum. If more than one 


campaign or event is conducted under a contract, then a SOLICITATION NOTICE ADDENDUM - FORM BCO-


170A must be filed no less than ten working days prior to the commencement of each additional campaign or event. 


No additional fee is required to file FORM BCO-170A. You may submit an unsigned draft copy of a contract for the 


Bureau to determine if it contains all the required provisions prior to officially filing the contract for review and 


approval .   


 


WRITTEN CONTRACT AND/OR CAMPAIGN EXTENSIONS:  A professional solicitor wishing to extend a 


contract must file a copy of the contract extension containing the required signatures with the Bureau at least ten 


working days prior to the contract’s termination date. Any extension that is entered into after a contract’s termination 


date will not be accepted and a new written contract would be required. No solicitations may occur beyond the 


contract or campaign termination dates as approved by the Bureau unless an extension of the contract and/or 


campaign have been approved by the Bureau. The extension must state the date solicitations are to commence, 


continue, or resume and must be signed by the required individuals. In order to be considered an extension, the 


agreement extending the contract must be executed prior to expiration of the original contract. If the contract and a 


campaign are both being extended, the extension agreement should state such. If you wish to only extend the 


termination date for a campaign you may simply file a signed written notice to the Bureau indicating the new 


termination date for the campaign. Extending a campaign will affect the due date(s) for financial report(s) that are 


required to be filed.  


 


                                                                                                                                 CONTINUED ON REVERSE 


 


Visit our website at: www.dos.state.pa.us, then select “Charities” 
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REVIEW OF REGISTRATION STATEMENT AND WRITTEN CONTRACT:  The Bureau must examine 


each registration statement and contract filed and determine whether the registration statement and contract contains 


the required information. If the Bureau determines that the requirements are not satisfied, the Bureau must give 


notice within ten working days of its receipt of the registration statement and/or contract; otherwise the registration 


statement and/or contract is deemed to be approved.  If organization elects to use counsel to handle its filing 


requirements the Bureau considers the counsel a fiduciary and acting in a fiduciary capacity. For this reason, any 


notice informing that a registration statement and/or contract cannot be approved will be sent to the counsel. If an 


organization does not receive within ten working days of the Bureau’s receipt of a filing either a certificate (see 


below) from the Bureau certifying that the registration statement and/or contract has been approved or notice that the 


registration statement and/or contract cannot be approved the organization should contact the Bureau to inquire as to 


the status of the filing.  


 


CERTIFICATES OF REGISTRATION: A CERTIFICATE OF REGISTRATION is sent to the professional 


solicitor upon approval of a registration and each registration shall be valid for one year from the date of its approval 


or one year from the date of any prior registration that is still in effect. Registration may be renewed for additional 


one-year periods upon filing a new registration statement, a $250 fee, and renewal of the bond (unless the bond is 


still in effect). A CERTIFICATE OF CONTRACT REGISTRATION is sent to the professional solicitor upon 


approval of a contract and contains an expiration date which corresponds to the termination date for the contract.    
 


FINANCIAL REPORTS: Within 90 days after a solicitation campaign or event has been completed, or on the        


anniversary of the commencement of a solicitation campaign lasting more than one year, you must file with the        


Bureau a SOLICITATION CAMPAIGN/EVENT FINANCIAL REPORT - FORM BCO-165 for each campaign or 


event. For example, a campaign lasting more than two years will require three financial reports. The first two are due 


on the anniversary of the commencement of the campaign and the third and final report is due within 90 days after 


the campaign has been completed. 


 


BOND REQUIRED:  A professional solicitor must file with, and have approved by the Bureau, a bond in which it 


shall be the principal obligor in the sum of $25,000. The bond shall run to the Commonwealth of Pennsylvania for   


use of the Secretary of the Commonwealth, Attorney General or any person who may have a cause of action             


against the obligor for any losses resulting from any misconduct in the conduct of solicitation activities. A                


professional solicitor which is a partnership or corporation may file one $25,000 bond on behalf of all its partners, 


members, officers, directors, agents and employees. The bond shall be valid for one-year periods from the effective 


date of the bond and must be maintained in effect as long as the registration is in effect. A document which shows    


evidence that the bond has been renewed such as a Continuation Certificate is acceptable to renew the bond.  


 


ADDITIONAL FORMS: If additional registration forms are needed, you may make copies for future use. Forms 


may also be obtained by contacting our office or by visiting our Web site at www.dos.state.pa.us/char. 


 


REQUIRED DISCLOSURES: Sections 162.9(h) and (j) of the Solicitation of Funds for Charitable Purposes Act, 


10 P.S. §§ 162.9(h) and (j), require a professional solicitor to make certain disclosures prior to orally requesting a 


contribution, contemporaneously with a written request for a contribution, and on any written confirmation, receipt, 


and reminder sent to any person who has contributed or has pledged to contribute.      


 


REQUIRED DISCLOSURE STATEMENT:  The following statement must be conspicuously printed verbatim   


on any written solicitation, written confirmation, receipt and reminder of a contribution made pursuant to an oral      


solicitation: 


 


The official registration and financial information of [insert the legal name of 


your charitable organization as registered with the Bureau] may be obtained 


from the Pennsylvania Department of State by calling toll-free, within 


Pennsylvania, 1-800-732-0999. Registration does not imply endorsement.   


 


DEPOSIT AND CONTROL OF CONTRIBUTIONS: Each contribution in the control or custody of a 


professional solicitor must, in its entirety and within five days of its receipt, be deposited in an account at a bank or 


other federally insured financial institution which must be in the name of the charitable organization. The charitable 


organization must maintain and administer the account and must have sole control of all withdrawals. 


 


REQUIREMENT TO UPDATE INFORMATION: Any material change in any information filed with the Bureau 


must be reported in writing by the applicant to the Bureau not more than seven days after such change occurs. 
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(Rev.10-12) COMMONWEALTH OF PENNSYLVANIA 


 DEPARTMENT OF STATE 


 BUREAU OF CHARITABLE ORGANIZATIONS 


                                                        207 NORTH OFFICE BUILDING 


                                                            HARRISBURG, PA  17120 


 Web site: www.dos.state.pa.us/charities 


 


REGISTRATION STATEMENT FOR 


PROFESSIONAL SOLICITOR - FORM BCO-155 


 


        INITIAL         RENEWAL                                  CERTIFICATE # ______________                   FEE REMITTED ___________     


          (CHECK ONE ABOVE)                                            (RENEWAL APPLICANTS ONLY) 


 


EMPLOYER IDENTIFICATION NUMBER (EIN):  


 


1. Business name of applicant:  
FULL BUSINESS NAME 


             Check if name change Previous name:  


2. Contact person:  


     Contact’s E-mail:    


          


    Address for the principal place of business: (Required)  Mailing address: (If different than principal) 


 


 


  


     City:        City:  


     State:  Zip code:    State:   Zip code:   


     County: 


     Phone number:      Fax number: 


     800 number:  


     E-mail (If different than Contact’s E-mail):  


     Web site:  


 


3. Any other names under which you conduct business:  


    


 


 


4. Form of organization: 


   a. Corporation (State of Incorporation and Date)     c. Individual   


   b. Partnership           d. Other  


5. If principal place of business is located outside Pennsylvania do you have any offices in Pennsylvania?  


    Yes    No    If “Yes”, attach address(s), telephone number(s) and person(s) in charge of each office. 


 


6. Attach a list of the names and residence addresses of all principals of the organization, including officers, directors, and owners. An     


applicant formed as an individual is required to list his/her self as a principal. 


7. Provide the name of all persons who supervise any solicitation activity with respect to the solicitation of contributions from                  


Pennsylvania residents. 


 


 


 


(717) 783-1720 


1-800-732-0999 (WITHIN PA)  


FAX (717) 783-6014                                               
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8. If you answer “Yes” to any of the following, attach list of related individuals with names and relationship. Are any of the owners,        


directors, officers or employees of the applicant related by blood, marriage or adoption to:  


 


 (A) Any other directors, officers, owners or employees of the applicant?  Yes     No   


 (B) Any officer, director, trustee or employee of any charitable organization under contract with applicant?  Yes    No   


 (C) Any supplier or vendor providing goods or services directly or indirectly to any charitable organization under contract 


                     with the applicant? Yes     No   


9. Has the organization ever voluntarily entered into any legally enforceable agreement such as an assurance of voluntary                         


compliance or discontinuance with any District Attorney, Office of Attorney General, local or state governmental agency? 


     Yes     No     If “Yes”, attach copy of such agreement.  


 


10.  Has a license, permit or registration of applicant ever been denied, suspended or revoked by any governmental agency, or are               


such proceedings pending?   Yes     No     If “Yes”, state reasons for such denial, suspension or revocation and attach copy of         


such denial, suspension or revocation.       


 


11. Has applicant, any officer or director of the applicant, any person with a controlling interest in the applicant, or any person the          


applicant employs, engages or procures to solicit for compensation ever been convicted by a court of any state or the United                 


States of any felony, or any misdemeanor involving dishonesty or arising from the conduct of a solicitation for a charitable                   


organization or purpose?  Yes     No     If “Yes”, give complete information.  


  


12. Are all contracts with charitable organizations on file with, and approved by, the Bureau as required by Section 162.9 (f) of  


      the Solicitation of Funds for Charitable Purposes Act? Yes     No     Not Applicable .  If “No”, attach copies. File only those  


      contracts regarding the solicitation of contributions from Pennsylvania residents. Renewal registrants, shouldn’t re-file contracts 


      previously filed and approved by the Bureau.  


    


Item 13 need only be completed by initial registrants  
                                                                                                           


13. Date organization first solicited contributions from Pennsylvania residents on behalf of a charitable organization:                                    


____/____/____ (If not applicable, please state such).   


 


 


I certify that the information provided in this registration, including all statements and documentation is true 


and correct. I understand that the falsification of any statement or documentation is subject to criminal 


penalties for unsworn falsifications pursuant to 18 Pa. C.S. Sec. 4904. 


 


 


 


                                                                                   DATE  
      SIGNATURE OF PRINCIPAL OFFICER OF 


             THE PROFESSIONAL SOLICITOR 


  
                                                                                                       
      TYPE OR PRINT NAME AND TITLE OF 


                       PRINCIPAL OFFICER           


 


 


 


 


 


 


 


 


 


  


                                                                                          


CHECKLIST 


                                                                                                      


   Registration Statement signed.  


                                                                                                      


   Any attachments to the Registration Statement. 


                                                                                                      


   Bond Form BCO - 160 completed and signed.  


                                                                                                    


  Any contracts / solicitation notices not previously filed            


and approved. 


 


   $250 registration fee plus $25 fee for each Solicitation 


      Notice - Form BCO - 170, if any. 
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(Rev. 3-10) WRITTEN CONTRACT 


 


There must be a written contract between a professional solicitor and a charitable organization which must 


be signed by two authorized officials of the charitable organization, one of whom must be a member of the 


organization's governing body, and the authorized contracting officer for the professional solicitor. Any addendum 


to a contract not specifically referenced in the contract must also contain the necessary signatures.  


 


The professional solicitor is responsible for filing with the Bureau a copy of the written contract and a  


solicitation notice no less than ten working days prior to the commencement of any solicitations, or services. No 


solicitation or services with respect to soliciting contributions from Pennsylvania residents may begin before the 


Bureau has approved the contract and solicitation notice. A contract cannot be approved unless the charitable 


organization is either registered or exempt from registration. In order for the contract to be approved it must contain 


all of the following provisions: 


 


 


(1)  The legal name and address of the charitable organization as registered with the Bureau, unless that 


charitable organization is exempt from registration. 


 


 (2)  A statement of the charitable purposes for which the solicitation campaign is being conducted. In other 


words, describe how the contributions will be used. This may include a description of the charitable organization’s 


stated mission or purpose if the contributions are to be used for the overall charitable purposes of  the organization 


and not for a specific program or purpose.  


 


(3)  A statement of the respective obligations of the professional solicitor and the charity. 


 


 (4)  A statement of the guaranteed minimum percentage of the total gross contributions which will be 


remitted to or retained by the charitable organization or if the solicitation involves the sale of goods, services or 


tickets to a fund-raising event, the percentage of the purchase price which will be remitted to the charitable 


organization. Any stated percentage shall exclude any amount which the charitable organization is to pay as fund-


raising costs. For contracts which contain more than one percentage being received by the charitable organization, 


the contract must contain one overall guaranteed minimum percentage which is based on all the contributions to be 


received under the contract. The percentage must be based on the total gross contributions from all sources and not 


just on the gross contributions received from Pennsylvania residents.  


 


 (5)  A statement of the percentage of the total gross contributions which the professional solicitor will be 


compensated. The stated percentage shall include any amount which the professional solicitor is to be reimbursed as 


payment for fund-raising costs. If the compensation of the professional solicitor is not contingent upon the amount 


of contributions received, his or her compensation shall be expressed as a reasonable estimate of the percentage of 


the gross contributions, and the contract shall clearly disclose the assumptions upon which the estimate is based. The 


stated assumptions shall be based upon all of the relevant facts known to the professional solicitor regarding the 


solicitation to be conducted by the professional solicitor. For contracts which contain more than one percentage 


being received by the professional solicitor, the contract must contain one overall percentage which is based on all 


the contributions to be received under the contract. The percentage must be based on the total gross contributions 


from all sources and not just on the gross contributions received from Pennsylvania residents.  


 


 (6)  The effective and termination dates of the contract. If the contract does not have a set termination 


date, the contract must contain a clause allowing either party a reasonable period to terminate the contract or 


notify the other party if either party chooses not to renew. The contract must also contain the date solicitation 


activity is to commence within Pennsylvania. Dates must include the month, day, and year. The effective date of the 


contract will be considered the date solicitation activity is to commence in Pennsylvania if a separate date is not 


provided which specifically states when solicitations are to commence in Pennsylvania. A contract which is not able 


to be approved is not considered filed. Therefore, you may need to amend the date solicitations are to commence for 


any contract not able to be approved since the contract must be re-filed at least ten working days prior to any 


solicitations or services. Any amendments to a contract will require the contract to be re-signed by the required 


individuals. Please note that it is acceptable to state in the contract that the date solicitations commence in 


Pennsylvania is the date the contract is approved by the Bureau of Charitable Organizations or the effective 


date of the contract, whichever is later.   


 


Visit our website at: www.dos.state.pa.us then select “Charities” 
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(Rev.4-08)  COMMONWEALTH OF PENNSYLVANIA 
 DEPARTMENT OF STATE 
 BUREAU OF CHARITABLE ORGANIZATIONS 
TELEPHONE: (717) 783-1720                                       207 NORTH OFFICE BUILDING                                          
1- 800-732-0999 (WITHIN PA)                                HARRISBURG, PENNSYLVANIA  17120                                
FAX (717) 783-6014                                                                                      


                                                              SOLICITATION NOTICE - FORM BCO-170                   FEE $25          
    
 
Business name and address of professional solicitor                            Legal name and address of charitable organization 
as registered with the Bureau:                                                               as registered with the Bureau: 
 
  
                    FULL BUSINESS NAME                                                                                                                     FULL LEGAL NAME  


                                                                                     
                               ADDRESS                                                                                                                                               ADDRESS     


                                                                                       
 CITY                         STATE                    ZIP CODE                                                          CITY                                         STATE                       ZIP CODE 
 
 
1. Describe the solicitation campaign and/or event. Indicate the dates the campaign began or will begin and when it will             
     terminate in Pennsylvania. If the campaign involves a show, circus, performance or similar event, provide the address and   
     seating capacity of the facility where the event will be held and the time and date of each performance: 
    


    


   


2. Is the charitable organization currently registered with the Bureau to solicit contributions? Yes _____  No _____ 
    If No, is the charitable organization exempt from registration? Yes _____  No _____. 


3. Describe the charitable programs/purposes for which the contributions raised will be used by the charitable organization. If 
    the contributions are to be used for the overall programs or purposes of the charity, you may simply include the charitable   
    organization's stated mission or purpose. 
   


  


4. Will you the professional solicitor, or anyone acting on your behalf have custody or control of contributions at any time? 
    Yes     No    
 
5. The account number and location of each bank account(s) where receipts from the campaign will be deposited ( you may       
    have to obtain this information from the charity). 
    


 
6. Is the bank account(s) referred to in Item 5 in the name of the charitable organization and does the charitable organization   
   maintain and administer the account and have sole control of all withdrawals?  Yes     No  
 
7. Give each location and telephone number from which the solicitation will be conducted: 


     


    
 
8. Attach a list providing the legal name and residence address of each person responsible for directing and supervising the       
   conduct of the campaign and each person who will solicit during the campaign.  Please indicate which individuals are              
  directors or supervisors. 
 


I, the authorized contracting officer for the professional solicitor, do hereby declare that the information 
contained herein is true and correct to the best of my knowledge, information and belief. 
 
                                                                                                            
           AUTHORIZED CONTRACTING OFFICER                                                           TYPE OR PRINT NAME AND TITLE OF 
                 FOR PROFESSIONAL SOLICITOR                                                                 AUTHORIZED CONTRACTING OFFICER  
 
                                                                                                                                                                 DATE   





