COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF STATE

OFFICE OF THE BUREAU OF CHARITABLE ORGANIZATIONS
SECRETARY OF THE COMMONWEALTH 207 NORTH OFFICE BUILDING
HARRISBURG, PA 17120
717-783-1720
1-800-732-0999

Dear Charitable Organization Official:

Your organization is being sent this registration packet because your current registration to solicit
contributions in Pennsylvania is due to be renewed or because you are soliciting contributions in Pennsylvania and
are not currently registered. If your organization is currently registered to solicit contributions in Pennsylvania, see
Section B below. If your organization is not currently registered to solicit contributions in Pennsylvania, see Section
A below.

Section A: Initial Registrants

The Pennsylvania Solicitation of Funds for Charitable Purposes Act, (Act) 10 P. S. § 162.1 et seq., requires
organizations soliciting charitable contributions in Pennsylvania to register with the Department of State’s Bureau of
Charitable Organizations unless they are excluded from the Act or exempt from the registration requirements.
Exclusions, exemptions, and any applicable criteria are set forth in the chart on page #8 of this registration packet.

If after reviewing the chart you believe your organization is either excluded from the Act and/or exempt
from the registration requirements, you may complete Section B. of Form — BCO-2 (page #9 of the registration
materials) so that the Bureau’s records would indicate that your organization is excluded or exempt.

If your organization is not excluded or exempt, it must file the enclosed Registration Statement — Form
BCO-10, the appropriate registration fee, a copy of its IRS 990 Return, the appropriate financial statements for its
most recently completed fiscal year and additional filings (see instructions on page #5) within 30 days of receiving
more than $25,000 in gross contributions or prior to compensating someone to solicit contributions from
Pennsylvania residents.

Section B: Renewal Registrants

If your organization is currently registered with the Bureau and is simply renewing its registration, it must
file the enclosed Registration Statement — Form BCO-10, the appropriate registration fee, a copy of its IRS 990
Return, and the appropriate financial statements for its most recently completed fiscal year within 135 days after
the close of the fiscal year. A registration must be renewed annually for each fiscal year the organization solicited
contributions from Pennsylvania residents.

An organization failing to file a registration by the due date must pay statutorily mandated late fees
of $25 per month or part of a month after the date on which the registration was due to be filed. Late filing
fees must be paid before a registration can be approved. Because these statutorily mandated late fees cannot
be waived under any circumstances, be sure to either file your organization’s registration by the 135" day
after the close of your fiscal year.

Visit our Web site at: www.dos.state.pa.us, then select “Charities”





DEFINITIONS

"Affiliate” Any chapter, branch, auxiliary, or other subordinate unit of any charitable organization, howsoever designated, whose policies,
fundraising activities, and expenditures are supervised or controlled by a parent organization.

"Charitable Organization' Any person granted tax-exempt status under Section 501(c)(3) of the Internal Revenue Code or any person who is, or
holds himself out to be, established for any charitable purpose or any person who in any manner employs a charitable appeal as the basis of any
solicitation or an appeal which has a tendency to suggest there is a charitable purpose to any solicitation.

"Charitable Purpose™ Any benevolent, educational, philanthropic, humane, scientific, patriotic, social welfare or advocacy, public health,
environmental conservation, civic, or other eleemosynary objective, including an objective of any bona fide duly constituted organization of law
enforcement personnel, firefighters, or other persons who protect the public safety if a stated purpose of the solicitation includes any benefit to any
person outside the actual active membership of the organization.

""Commercial Coventurer' Any person who for profit is regularly and primarily engaged in trade or commerce other than in connection with the
raising of funds or any other thing of value when offered at the usual retail price comparable to similar goods or services in the market for a
charitable organization and who advertises that the purchase or use of goods, services, entertainment, or any other thing of value will benefit a
charitable organization.

"Contribution”™ The promise, grant, or pledge of money, credit, property, financial assistance, or other thing of any kind or value, excluding
volunteer services, in response to a solicitation, including the payment or promise to pay in consideration of a performance, event, or sale of a good
or service. Payment by members of an organization for membership fees, dues, fines, or assessments or for services rendered to individual members,
if such fees, dues, fines, or assessments confer a bona fide right, privilege, professional standing, honor or other direct benefit, are not contributions,
provided that membership is not conferred solely as consideration for making a contribution in response to a solicitation. Government grants or
contracts are also not contributions.

"Parent Organization™ An organization which coordinates, supervises, or exercises control of policy, fundraising and expenditures, or assists or
receives funds from, or advises, one or more affiliates.

"Professional Fundraising Counsel Any person retained by a charitable organization for a fixed fee or rate under a written agreement to plan,
manage, advise, consult, or prepare material for, or with respect to, the solicitation of contributions for a charitable organization, but who does not
solicit contributions or employ, procure, or engage any compensated person to solicit contributions and who does not have custody or control of
contributions. A bona fide salaried officer or regular, nontemporary employee of a charitable organization is not a professional fundraising counsel
as long as the individual is not employed or engaged as professional fundraising counsel or as a professional solicitor by any other person. Note: A
person who is otherwise a professional fundraising counsel is considered to be a professional solicitor if his compensation is related to the
amount of contributions received.

"Professional Solicitor' Any person retained for financial or other consideration by a charitable organization to solicit contributions for charitable
purposes directly, or in the form of payment for goods, services, or admission to fundraising events, whether such solicitation is performed
personally or through his agents, servants, or employees or through agents, servants, or employees especially employed by, or for, a charitable
organization who are engaged in the solicitation of contributions, the sale of goods or services, or the production of fundraising events under the
direction of such person, or a person who plans, conducts, manages, carries on, advises, consults, whether directly or indirectly, in connection with
the solicitation of contributions, sale of goods or services, or the production of fundraising events for, or on behalf of, any charitable organization,
but does not qualify as a professional fundraising counsel. A person who is otherwise a professional fundraising counsel is considered a professional
solicitor if his compensation is related to the amount of contributions received. A bona fide salaried officer or regular, nontemporary employee of a
charitable organization is not a professional solicitor as long as the individual is not employed or engaged as professional fundraising counsel or as a
professional solicitor by any other person.

"Solicitation™ Any direct or indirect request for a contribution on the representation that the contribution will be used, in whole or in part, for a
charitable purpose, including, but not limited to, any of the following:

(1) Any oral request made in person, by telephone, radio, television, or other advertising or communication media.

(2) Any written or otherwise recorded or published request mailed, sent, delivered, circulated, distributed, posted in a public
place, or advertised or communicated by press, telegraph, television, or any other media.

(3) Any sale of, offer, or attempt to sell any advertisement, advertising space, sponsorship, book, card, chance, coupon, device,
food, magazine, merchandise, newspaper, subscription, ticket, or other service or tangible good, thing, or item of value.

(4) Any announcement requesting the public to attend an appeal, assemblage, athletic or competitive event, carnival, circus,
contest, dance, entertainment, exhibition, exposition, game, lecture, meal, party, show, social gathering, or other performance or
event of any kind.






(Rev. 08-12) IMPORTANT INFORMATION FOR
CHARITABLE ORGANIZATIONS

The information, that follows, is not all-inclusive. You are encouraged to obtain a complete copy of the Solicitation of Funds
for Charitable Purposes Act and registration forms by contacting the Bureau or by printing the information from our website at:
www.dos.state.pa.us, then select “Charities” from the left-side navigation bar.

REQUIRED DISCLOSURE STATEMENT: Section 13 of the Solicitation of Funds for Charitable Purposes Act, 10 P. S. § 162.13,
requires that the following statement be conspicuously printed verbatim on every printed solicitation or written confirmation, receipt,
and reminder of a contribution:

The official registration and financial information of [insert the legal name of your
charitable organization as registered with the Department] may be obtained from the
Pennsylvania Department of State by calling toll-free, within Pennsylvania, 1-800-732-0999.
Registration does not imply endorsement.

REQUIREMENT TO UPDATE INFORMATION: Organizations are required to notify the Bureau in writing of any material
change in any information filed with the Bureau not more than 30 days after such change occurs.

VOLUNTARY REGISTRATIONS: Organizations, that are not required to register with the Bureau, may do so voluntarily. If your
organization is registering voluntarily, please check the appropriate box on the Registration Statement — Form BCO-10. Organizations,
that elect to voluntarily register, must comply with all the Act’s requirements with the exception of the payment of late filing fees.

INTERNALLY PREPARED, COMPILED, REVIEWED, OR AUDITED FINANCIAL STATEMENTS: Internally prepared
financial statements shall contain a balance sheet and statement of revenue, expenses and changes in fund balances. Compiled
financial statements must be prepared by an independent, licensed certified public accountant or independent, licensed public
accountant in accordance with Statements on Standards for Accounting and Review Services issued by the American Institute of
Certified Public Accountants. Reviews and audits must be performed by an independent, licensed public accountant or an
independent, licensed certified public accountant. Reviews must be performed in accordance with the American Institute of
Certified Public Accountants’ Statements on Standards for Accounting and Review Services. Audits must be performed in accordance
with the American Institute of Certified Public Accountants’ Statements on Auditing Standards.

RETENTION OF RECORDS: Organizations are required to keep true and accurate fiscal records regarding their solicitation
activities in Pennsylvania and must make these records available for inspection upon demand by the Bureau or the Office of Attorney
General. These records must be retained for at least three years after the end of the period to which they relate.

AFFILIATE AND PARENT ORGANIZATIONS: An affiliate whose parent organization is located in Pennsylvania can register
individually or its parent organization can file a combined registration for itself and its Pennsylvania affiliate(s). To file a combined
registration, the Pennsylvania-based parent and each affiliate must file a separate Charitable Organization Registration Statement -
Form BCO-10 and its own IRS 990 Return or a Form BCO-23 (see “Instructions”). An affiliate whose parent organization files a
combined registration on its behalf does not have to pay a registration fee. However, the parent organization’s registration fee is
determined by combining the gross contributions received by the parent and all Pennsylvania affiliates. In addition, a parent
organization filing a combined registration must submit the appropriate financial statements covering itself and all its Pennsylvania
affiliates.






(Rev. 02-12) INSTRUCTIONS

So your registration can be approved, please enclose the following:

O A properly completed and signed BCO-10 registration statement.

O A completed and signed copy of your organization's IRS 990 Return and Schedule A for the immediate
preceding fiscal year end. (An organization which is not required to file an IRS 990 Return must file a BCO-23
Form. This includes an organization that files a 990N, 990EZ, or 990PF, or an affiliate whose parent organization
files a 990 group return must file a BCO-23 Form in addition to filing a copy of the organization’s IRS 990 Return.
You may print a BCO-23 Form from our website at: www.dos.state.pa.us/charities.

O Internally prepared, compiled, reviewed, or audited financial statements for the immediate preceding fiscal year
end. (See chart below and “Important Information For Charitable Organizations” on page #6).

O Additional Filings (Initial registrants only): Copies of IRS exemption letter and organizational documents such as
charter, articles of incorporation, and by-laws.

O Registration fee made payable to “Commonwealth of Pennsylvania”. (See chart below.) For renewal registrants,
please include your Certificate number on your check or money order.

[0 Initial Registrants: file your registration prior to any compensated person soliciting contributions or within 30
days of receiving more than $25,000 in gross contributions for those organizations that do not compensate any
person for soliciting contributions. Renewal Registrants: file your registration within 315 days from the close of
your fiscal year end.

O Late filing fees (If applicable). An organization failing to file a registration by the due date must pay an additional
fee of $25 for each month or part of a month after the date on which the registration was due to be filed. Late
filing fees are statutorily required and may not be waived under any circumstances. Organizations electing to
voluntarily register are not subject to late filing fees.

Gross Contributions * Type of Financial Statements Required Fee
Section 162.7(a) Organizations® None $15
$25,000 or less Internally Prepared, Compiled, Reviewed, or Audited $15
$25,001 to less than $50,000 Internally Prepared, Compiled, Reviewed, or Audited $100
$50,000 to less than $100,000 Compiled, Reviewed or Audited $100
$100,000 to less than $300,000 Reviewed or Audited $150
$300,000 to $500,000 Audited $150
Greater than $500,000 Audited $250

! Gross annual contributions are total national contributions from all sources based on the organization’s immediate preceding fiscal
year end. They are not just contributions received from Pennsylvania. To determine “gross annual contributions” add Part VIII lines
1a, 1b, 1c, 1d, 1f, 8a, and 9a from your organization’s IRS 990 return or see line 6 from your BCO-23 Form if not required to file a
990. If your organization filed a 2009 990 EZ (or earlier), add lines 1 and 6a, and subtract any government grants. If your
organization filed a 2010 990 EZ (or later), add lines 1, 6a, and 6b, and subtract any government grants.

Z Section 162.7(a): (1) Persons or organizations which solicit contributions for the relief of a specific individual which turn over all
contributions collected without any deductions whatsoever to the specific individual;(2) organizations which only use their own
members to solicit other bona fide members of the organization;(3) organizations which receive no more than $25,000 per fiscal year
whose fund raising activities are carried on only by volunteers, members, officers or permanent employees and only permanent
employees are compensated for those fundraising activities; and (4) veterans organizations chartered under Federal law,
organizations of volunteer firemen, ambulance associations, rescue squad associations and their auxiliaries or affiliates which are not
exempt from registration, did not receive contributions in excess of $100,000, and did not use a professional solicitor.







For Official Use Only
Bureau of Charitable Organizations Approved:
207 North Office Building RE:
Harrisburg, Pennsylvania 17120 AF:
- Telephone: (717) 783-1720 )
S (800) 732-0999 (within PA only) LF:
Commonwealth of Fax: (717) 783-6014 Fee Received:
Pennsylvania Website: www.dos.state.pa.us/charities ee Recelved:

Department of State

Charitable Organization Registration Statement - Form BCO-10

[ Check if registering voluntarily Certificate Number:
(See note under “important information”) (Renewals Only)
Fiscal Year Ended: / /

Employer Identification Number (EIN):

1. Legal name of organization:

[} Check if name change Previous name:

2. All other names used to solicit contributions:

3. Contact person:

Contact’s E-mail:

Physical address of organization: (Required) Mailing address: (/f different than physical)

City: City:

State: _  Zip code: State: _  Zip code:
County: 800 number:

Phone number: Fax number:

E-mail (/f different that Contact’s E-mail).
Website:

4. Names, addresses, and telephone numbers of all offices, chapters, branches,

auxiliaries, affiliates, or other subordinate units located in Pennsylvania: (Attach
separate sheet if necessary)

Form BCO-10 Revised (7/2009)
Page 1 of 6





5. For Organizations described in Section 162.7(a) of the Act, check section that
describes organization: (See footnote #2 of instructions. Volunteer registrants do not
respond.)

162.7(a)(1) O 162.7(a)(2) [
162.7(a)(3) O 162.7(a)(4) Not Applicable []

6. List type of organization (e.g. corporation, association, etc.):

Where established: Date established:**

**(Initial registrants must submit copies of organizational documents such as charter, articles of
incorporation, constitution, or other organizational instrument, and by-laws.)

7. Is any person compensated, or do you intend to compensate any person, for
soliciting contributions in Pennsylvania, including employees of the organization
and professional solicitors? Yes|[ | No [ | (Do not check “Yes” if you only use or intend to
only use a professional fundraising counsel.)

If “Yes”, give date person or entity started or will start soliciting contributions
from Pennsylvania residents. / /

Items 8 and 9 are required to be completed by initial registrants only

8. Date organization first solicited contributions from Pennsylvania residents:
_ [l [

9. If organization solicited Pennsylvania residents and received gross*
contributions totaling more than $25,000 during the fiscal year covered by this
registration statement, or during its current fiscal year, give date contributions
first totaled more than $25,000. / /

*Includes contributions received both within and outside Pennsylvania

10. Has organization been granted IRS tax-exempt status? Yes 1 No D(/f“)’es”,
please submit copy of IRS exemption letter if not previously submitted.)

A. If “Yes”, under which IRS code section:

B. Has organization’s tax-exempt status ever been denied, revoked, or
modified? Yes [ ] No [] (/ “Yes” attach copy of denial, revocation, or modification.)

11. Was the organization required to file an IRS 990 return and applicable schedules
for its most recently completed fiscal year? Yes [ ] No []

(If “No”, attach explanation of why organization is exempt from filing an IRS 990 return. An
organization that is not required to file an IRS 990 return must file a Pennsylvania public
disclosure form BCO-23. This includes an organization that files a 990N, 990EZ, or 990PF.)

12. A clear description of the specific programs for which contributions will be used,
and a statement whether such programs are planned or in existence:

Form BCO-10 Revised (7/2009)
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13.

Manner in which contributions are solicited (e.g. direct mail, telephone, internet, etc.):

14.

Is organization registered to solicit contributions in any other state or
municipality? Yes [[] No [] (/f “Yes”, list all states and municipalities. Attach separate
sheet if necessary.)

15.

Names, addresses, and telephone numbers of all professional solicitors you use
or intend to use to solicit contributions from Pennsylvania residents. For each
entry, include the beginning and ending dates of all contracts, and dates
Pennsylvania residents were first solicited, or will be solicited: (Attach separate
sheet if necessary)

16.

Names, addresses, and telephone numbers of all professional fundraising
counsels you use or intend to use to provide services with respect to the
solicitation of contributions from Pennsylvania residents. For each entry, include
the beginning and ending dates of all contracts, and dates services began, or will
begin, with respect to soliciting contributions from Pennsylvania residents:
(Attach separate sheet if necessary)

17.

Names, addresses, and telephone numbers of any commercial coventurers
under contract with your organization:

Form BCO-10 Revised (7/2009)
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18. If you are a parent organization located in Pennsylvania, do you elect to file a
combined registration covering all of your Pennsylvania affiliates?

Yes [] No[] Not Applicable [] (See note under “important information”)

If “Yes”, give all names and certificate numbers of your affiliate organizations:
(For each affiliate whose parent organization files a Form IRS 990 group return, it must file a
form BCO-23, in addition to filing a copy of the organization’s Form IRS 990 return.)

19. Are you a Pennsylvania affiliate of a parent organization, which elected to file a
combined registration on your behalf? Yes[ ] No[] (See note under “important
information”)

If “Yes”, provide the name and, if available, certificate # of your parent
organization. (For each affiliate whose parent organization files a Form IRS 990 group
return, it must file a form BCO-23, in addition to filing a copy of the organization’s Form IRS 990
return.)

(Legal name of parent organization) (Certificate #)

20. Does your organization share contributions or other revenue with any other
nonprofit corporation or unincorporated association? Yes[ ] No[] (/f “Yes”, attach
an explanation listing name, address, type of organization, and relationship to your organization.)

21. Does your organization share formal governance with any other nonprofit
corporation or unincorporated association? Yes [] No [] (/f “Yes”, attach an
explanation listing name, address, type of organization, and relationship to your organization.)

22. Does any other domestic or foreign organization own a 10% or greater interest in
your organization? Yes [] No (If “Yes”, attach the following information for each other
domestic or foreign organization: name and type of organization, whether organization is for-
profit or nonprofit, and relationship of organization to your organization.)

23. Does your organization own a 10% or greater interest in any other domestic or
foreign organization? Yes CINo[d (1 “ves”, attach the following information for each
other domestic or foreign organization: name and type of organization, whether organization is
for-profit or nonprofit, and relationship of organization to your organization.)

24. Provide the names and addresses of all officers, directors, trustees, and
principal salaried executive staff officers: (Attach separate sheet if necessary)

Form BCO-10 Revised (7/2009)
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25. Names and addresses for: (Attach separate sheet if necessary)

A.

Individual(s) in charge of solicitation activities:

B.

Individual(s) with final responsibility for the custody of contributions:

C.

Individual(s) with final responsibility for final distribution of contributions:

D.

Individual(s) responsible for custody of financial records:

26. If you answer “Yes” to any of the following, attach a list of related individuals with
names, business, and residence addresses of related parties. Are any officers,
directors, trustees, or employees related by blood, marriage, or adoption to:

27.

A.
B.

C.

Any other officer, director, trustee, or employee? Yes 0 No

Any officer, agent, or employee of any professional fundraising counsel or
solicitor under contract with organization? Yes[] No[ ]

Any supplier or vendor providing goods or services? Yes [ |No[]

If you answer “Yes” to any of the following, attach full written explanations,
including reasons for actions, and copies of all relevant documents. Has
organization or any of its present officers, directors, executive personnel,
trustees, employees, or fundraisers:

A. Been found to have engaged in unlawful practices in the solicitation

of contributions or administration of charitable assets or been
enjoined from soliciting contributions or are such proceedings
pending in this or any other jurisdiction? Yes [] No

Had its registration or license to solicit contributions denied
suspended, or revoked by any governmental agency? Yes Ij No []

Entered into any legally enforceable agreement such as a consent
agreement, an assurance of voluntary compliance or discontinuance
with any district attorney, Office of Attorney General, or other local or
state governmental agency? Yes[ | No[]

Form BCO-10 Revised (7/2009)
Page 5 of 6





| certify that the information provided in this registration, including all statements and
documentation, is true and correct. | understand that the falsification of any
statement or documentation is subject to criminal penalties for unsworn falsifications
pursuant to 18 PA. C.S. § 4904.

Date
Signature of Chief Fiscal Officer
Type or Print Name and Title of Chief
Fiscal Officer
Date

Signature of Another Authorized Officer

Tyxe or Print Name and Title of
nother Authorized Officer

Checklist

O Original Registration Statement
Properly Signed and Dated

[0 A Copy of Form IRS 990 Return and
Required Schedules Signed and
Dated by an Authorized Officer

O Form BCO-23, if Required

0 Applicable Financial Statements

[0 Registration Fee and any Late Filing
Fees

[0 Additional Filings, if an Initial
Registrant

Form BCO-10 Revised (7/2009)
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		207 North Office Building

		Website: www.dos.state.pa.us/charities

		         Another Authorized Officer 






(Rev. 5-09)
PENNSYLVANIA PUBLIC DISCLOSURE FORM BCO-23

ORGANIZATION NAME:

CERTIFICATE NUMBER: FOR FISCAL YEAR ENDED:

Part I: Gross Contributions

1) General Contributions |1

2) Gross Receipts from Special Events |2
3) Contributions from Affiliates |3
4) Contributions Received from Federated Fundraising Organizations |4
5) Receipts from Membership Dues in Excess of Bona Fide Dues |5
6) Gross Contributions (add lines 1 through 5) -—) |6

Part Il: Other Income

7) Program Service Revenues |7

8) Bona Fide Membership Dues and Assessments |8

9) Government Grants and Contracts |9
10) Miscellaneous Income |10
11) Total Income (add lines 6 through 10) - |11

Part lll: Expenses

12) Program Services |12
13) Administrative Expenses |13
14) Fundraising Expenses |14
15) Payments to Affiliated Organizations |15
16) Other Expenses from Special Events (other than fundraising expenses) |16
17) Miscellaneous Expenses |17
18) Total Expenses (add lines 12 through 17) - |18

Part IV: Net Assets

19) Excess or (Deficit) for the Year (subtract line 18 from line 11) |19
20) Net Assets or Fund Balances at Beginning of Year |20
21) Other Changes in Net Assets or Fund Balances (attach explanation) |21
22) Net Assets or Fund Balances at End of Year (combine lines 19, 20, and 21) -—) |22

(See Next Page for "Salaries and Expense Allowance Statement")
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SALARIES AND EXPENSE ALLOWANCE STATEMENT

Report salaries paid and expenses allowed to the five highest paid employees. Additionally, include salaries
paid and expenses allowed to any and all compensated officers of the organization.

23) Salaries and Expense:

Name of Individual Title and Average Hours Per Week Salary Expense Account and
Devoted to Position Other Allowances

Five Highest Paid Employees:

1.

Officers:

11





(Rev. 5-09) INSTRUCTIONS FOR COMPLETING FORM BCO-23

An organization which is not required to file an IRS 990 Return must file a BCO-23 Form. This includes an
organization that files a 990N, 990EZ, or 990PF, or an affiliate whose parent organization files a 990 group return
must file a BCO-23 Form in addition to filing a copy of the organization’s IRS 990 Return.

1)

2)

3)

4)

5)

6)

7)

8)

9

General Contributions: Enter the total gross contributions, gifts, grants and similar amounts received, including
contributions from individuals, commercial co-ventures, corporations and other businesses, foundations, public
charities, exempt organizations (do not include amounts received from fundraising organizations or affiliates), trusts,
and estates. Also include noncash contributions such as donated land, buildings, property, equipment, and materials
(exclude the value of services donated to the organization and the free use of materials, equipment or facilities).
Noncash items should be valued at their fair market values on the date of their contribution to the organization.
Exclude government grants and contracts.

Gross Receipts from Special Events: Enter the total gross amounts received from all special events and activities
conducted by the organization, or on its behalf. Include amounts received from events that were conducted primarily
to raise funds to finance the organization’s exempt activities. Events and activities include, but are not limited to,
carnivals, dinners, dances, raffles, shows, sales to the public, bingo games, and other gambling activities. Do not
reduce the total gross amounts received by any expenses related to the events or activities. These expenses
should be included on lines 14 or 16.

Contributions from Affiliates: Enter the total contributions received from associated organizations such as
affiliates, national organizations, or parent organizations.

Contributions Received from Federated Fundraising Organizations: Enter the total contributions received from
fundraising organizations such as United Way, United Fund, and Community Chests.

Receipts from Membership Dues in Excess of Bona Fide Dues: Include only those dues that represent
contributions from the public. Dues are considered to be contributions to the extent that they exceed the monetary
value of the benefits available to the member. Do not include the amounts received up to the value of the benefits
available to the member. These amounts are bona fide membership dues and should be included on line 8.

Gross Contributions: Add lines 1 through 5.

Program Service Revenues: Enter the gross amount of fees and revenues earned by the organization for providing
services or performing activities that fulfill the organization’s stated mission or purpose. Include income earned for
providing a government agency with a service, product, or facility that directly benefited only the government agency.
Do not include any amounts received from a government agency that are used to serve the needs of the general
public. These amounts should be included on line 9.

Bona Fide Membership Dues and Assessments: Include only those dues and assessments received that do not
exceed the monetary value of the benefits available to the member. Do not include dues received by the
organization to the extent that they exceed the monetary value of the benefits available to the member. These
amounts should be included on line 5. If a member pays dues mainly to support the organization (not to obtain
benefits) include this amount on line 5.

Government Grants and Contracts: Include total grants or other payments received from a federal, state, or local
governmental unit if its primary purpose is to enable the organization to provide a service, product, or maintain a
facility for the primary benefit of the general public. Do not include any amounts received that are used to serve
the needs of the governmental agency. These amounts should be included on line 7.

CONTINUED ON PAGE #13
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10) Miscellaneous Income: This figure represents the total income from all sources not covered by lines 1 through 5 and
lines 7 through 9, including, but not limited to, interest, dividends and interest from securities, gross rental income,
gross amounts from the sale of assets other than inventory, and gross sales of inventory (this does not include items
that were sold through a special event or activity).

11) Total Income: Add lines 6 through 10.

12) Program Services: Include total costs of services or activities performed by the organization that fulfill its charitable
purposes. Include any donations, grants, scholarships, or similar amounts given out in fulfillment of the organization’s
stated purposes. United Way and similar fundraising organizations should include allocations to participating
agencies on this line. Include allocated administrative expenses, if any. See instructions to line 13.

13) Administrative Expenses: Include costs related to the overall administration and management of the organization.
If a portion of these costs relate to program services or fundraising, a reasonable allocation should be made
among the applicable functions.

14) Fundraising Expenses: Include costs incurred in soliciting contributions, gifts, grants, and similar amounts.
Fundraising expenses normally include, but are not limited to, costs of acquiring and maintaining mailing lists, the
cost of printing and mailing solicitation materials, as well as the expense of unsolicited merchandise sent out to
encourage contributions. Include fundraising expenses related to the organization’s special events. Do not include
expenses directly attributable to furnishing the goods or services sold at a special event. These expenses should
be included on line 16. Include allocated administrative expenses, if any. See instructions to line 13.

15) Payments to Affiliated Organizations: Include all payments to organizations affiliated, associated, or closely-
related to the reporting organization. Include dues paid to an affiliated state or national organization, including
predetermined quota support and dues.

16) Other Expenses from Special Events (other than fundraising expenses): Include only those expenses directly
attributable to the goods or services the buyer received from a special event. Do not include fundraising expenses
related to the organization’s special events. These expenses should be included on line 14.

17) Miscellaneous Expenses: Include expenses that are not reportable on lines 12 thru 16, including all expenses that are
attributable to the income reported on line 10.

18) Total Expenses: Add lines 12 through 17.

19) Excess or (Deficit) for the Year: Enter the difference between lines 11 and 18. If line 18 is greater than line 11,
enter the difference in parentheses.

20) Net Assets or Fund Balances at Beginning of Year: Organizations using fund accounting should report the total
sum of the various fund balances at the beginning of the reporting year on this line. Organizations not using fund
accounting should report their net assets, which is the difference between total assets and total liabilities. These
amounts should agree with the ending fund balance of the prior fiscal year.

21) Other Changes in Net Assets or Fund Balances: Attach a schedule explaining any changes in net assets or fund
balances between the beginning and end of the year that were not accounted for by the amount on line 19. Amounts
to report here include, but are not limited to, adjustments of earlier years’ activity, unrealized gains and losses on
investments carried at market value, and any differences between fair market value and book value of property given
out as an award or grant.

22) Net Assets or Fund Balances at End of Year: Combine lines 19, 20, and 21.

23) Salaries and Expense Allowance Statement: Refer to Form BCO-23 for instructions.
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ORGANIZATIONS NOT REQUIRED TO REGISTER
PROVIDED CERTAIN CRITERIA ARE MET

ORGANIZATIONS EXEMPT
FROM REGISTRATION

CRITERIA THAT MUST BE MET FOR EXEMPTION

1. Educational institutions and any auxiliary
associations, foundations, and support groups
which are directly responsible to educational
institutions.

Curricula must be registered with, or approved by, the
Department of Education, either directly or by acceptance of
accreditation by an accrediting body recognized by the
Department of Education.

2. Hospitals and hospital foundations.

Organization must be regulated by the Department of Health or
the Department of Public Welfare.

3. Veterans' organizations, volunteer firemen,
ambulance  associations, rescue squad
associations, and their auxiliaries or affiliates.

All fundraising activities of the organization or association must
be carried on by volunteers, members, or an auxiliary or affiliate
thereof, who receive no compensation, directly or indirectly, for
the fundraising activities.

4. Public nonprofit library organizations.

Organization must receive financial aid from state and municipal
governments and file an annual fiscal report with the State
Library System.

5. Senior citizen centers and nursing homes.

Organization must be nonprofit and charitable and must
have been granted tax-exempt status under the Internal
Revenue Code and all fundraising activities must be carried
on by volunteers, members, or officers, who receive no

compensation, directly or indirectly, for the fundraising activities.

6. Parent/teacher associations or organizations.

Organization must be recognized in a notarized letter from the
school district in which it is located.

7. Any corporation established by an act of
Congress of the United States.

Corporation must be required by Federal law to submit annual
reports of its activities to Congress containing itemized accounts
of all receipts and expenditures after being fully audited by the
Department of Defense.

8. Any charitable organization which receives
gross national contributions of $25,000 or less
annually.

Organization cannot compensate any person who conducts
solicitations.

Note - Exemption from the registration requirements of the Act in no way limits the applicability of other provisions of the Act.

ORGANIZATIONS EXCLUDED
FROM THE ACT

CRITERIA THAT MUST BE MET FOR EXCLUSION
FROM THE ACT

1.0rganizations of law enforcement personnel,
firefighters, or other persons who protect the
public safety.

Stated purpose in solicitations must not include any benefit to
any person outside the actual active membership of the
organization.

2. Religious institutions and separate groups or
corporations which form an integral part of
religious institutions.

1) Organization must be tax-exempt under the Internal
Revenue Code; and

2) No part of the organization's net income can inure to
the direct benefit of any individual; and

3) The organization's conduct must be primarily supported
by government grants or contracts, funds solicited from
its own membership, congregation, or previous donors,
and fees charged for services rendered.







(Rev. 10-09) COMMONWEALTH OF PENNSYLVANIA

DEPARTMENT OF STATE
717-783-1720 BUREAU OF CHARITABLE ORGANIZATIONS
1-800-732-0999 (WITHIN PA) 207 NORTH OFFICE BUILDING
FAX 717-783-6014 HARRISBURG, PA 17120

NON-RENEWAL NOTICE FORM - BCO-2
(PERTAINS TO THE FILING OF REGISTRATION STATEMENT-FORM BCO-10 REQUIRED BY
THE SOLICITATION OF FUNDS FOR CHARITABLE PURPOSES ACT)

Employer Identification # Certificate #

Official name, phone #, and principal address of charitable organization:

[ Check if name or address below is a change

(Full Official Name) (Phone #)

(Address) (City) (State) (Zip Code)

If not required to file registration, please state the exemption from registration or the exclusion from the Act that is
applicable. If the organization has been dissolved, please give date and attach supporting documentation. Be aware that
an organization is required to renew its registration for each fiscal year the organization was engaged in
solicitation activities in Pennsylvania and is not otherwise exempt or excluded from registration.

We are not required to file registration for the fiscal year that ended:

Reason:

Company Name and Address of individual completing Form BCO-2 (if different than above):

Signature Phone # of signatory

Print Name of signatory Date
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